
INSTITUTIONAL SITES: 

 

Terms and Conditions for Allotment 

 The Authority may out of Institutional sites available in any Urban Estate allot all or 

few sites building to the institutions provided:-  

(a) It directly serves the interest of the residents of the area in which the site or the 
building is situated; 

(b) It is generally conducive to the planned development of the area; 

(c) It is society registered under the societies registration Act, 1860 or is an institution 
which is owned or controlled by the State Government or is constituted or 
established under any law for the time being enforce;  

(d) It is in possession of sufficient funds to meet the cost of land and the construction 
of building. 

 Provided, the total area allotted to such institutions in each case shall be subject 

to the land use restrictions and zoning plans. 

 Offer of Allotment: 

 Due publicity shall be given in respect of the institutions as indicated in the 
enclosed annexure through two leading newspaper indicating specially their location, 
number and use purpose and last date for submission of application forms. 

 However, in case of Govt. Deptt./Public Sector Undertakings and Institutions 
owned and managed by the Central or State Government, the allotment of land shall 
be made directly on receipt of applications without going through the process of a 
public advertisement  

 

 Eligibility: 

 For allotment of Institutional land by way of auction, the Trust and Societies 
Registered under the society’s Registration Act 1860 and the Trust’s Act 1882 
respectively shall only be eligible for allotment and shall be permitted to participate in 
the auction through their duly authorized representatives. The entities of the Trust or 
Memorandum of Association or the Rules and Regularization as the case may be, must 
provide the main objective for which the site is to be taken. Individuals, Hindu un-
divided Families (HUF), Association of Persons and Companies, whether public limited 
or private limited shall not be eligible.  

  

Constitution of a Committee: 

 For the purpose of selection for making allotment of institutional land, the 
Authority may constitute a committee to be called Scrutiny Committee which can be 
reconstituted by the Vice Chairman. At present the scrutiny committee in  

GMADA consists the following officers:  

i)  Chief Administrator, GMADA 



ii)  Addl. Chief Administrator (F&A),  

iii)  Addl. Chief Administrator, GMADA 

iv)  Addl. Chief Administrator(Policy) 

    iv) Chief Town Planner, GMADA  

    v)  Addl. Chief Administrator (Policy), Member Secretary. 

 The Committee shall examine each and every case on merit and subject to the 
approved policy guidelines. The recommendation of the committee shall be placed 
before the Executive Committee for final consideration and approval. 

 Scrutiny of application: 

 Each application shall be examined by the Scrutiny Committee constituted inter-
alia having regard to the background of the applicant, the financial standing, the 
managerial and organizational capability, the past experience/track record, the 
minimum functional requirement of land and quality and type of services provided and 
on the basis of guidelines framed in this regard from time to time. 

 Constitution of Committee in case of allotment by way of Auction: 

 The Auction shall be conducted by a Committee comprising following officers:- 

i. Addl. Chief Administrator, concerned        Presiding Officer 

ii. Deputy Commissioner, Concerned or  

 his nominee (If the D.C. is himself                                Member 

 present in person, he shall be the Presiding  

 Officer of the Committee)   

iii. Addl. Chief Administrator (Finance) or his                      Special member 

 nominee  

iv.  Sr. Town Planner, PUDA       Member 

v. Superintending Engineer concerned        Member 

vi.  Estate Officer concerned       Member 

 The acceptance of final bid by the Presiding Officer shall be subject to the 
confirmation by the Chairman, GMADA, who shall consider the auction record in its 
entirety, including the objections, If any, alongwith comments of Presiding Officer, 
Chief Administrator and Vice Chairman, GMADA before confirming or rejecting final 
bid. 

 Guidelines for allotment: 

i) For allotting land to institutions except Government Department/Public Sector 
Undertakings and Institutions, owned and managed by the Central or State 
Government only those applications which are invited through press 
advertisement shall be considered. No application which is submitted otherwise 
shall be dealt and examined. 

ii) The applications received in response to the advertisement would be examined 
by committee and the recommendations of the committee will be put up to the 
Executive Committee of GMADA for final decision and approval. However, the 
applications received from Govt. Deptt./Public Sector Undertakings and 



institutions owned and managed by Central and State Govt. shall be decided by 
the Chairman, GMADA within the rates, terms & conditions approved under policy.  

iii) Land will be allotted on free hold basis except land for the purpose of religious, 
police station, fire station, Charitable Institutions at the rates fixed from time to 
time and as per procedure Annexed at ‘A’. For religious purpose, police station, 
fire station, Charitable Institutions the land shall be allotted on lease hold basis 
for a period of 99 years. In case of sites of Cultural and Literary activities lease 
shall be for 30 years. 

iv) Petrol pump sites carved out at various developed Urban Estates shall be floated 
for allotment to the individuals/companies at the rate indicated in Annexure-’A’. 
The numbers of filling point shall be installed at the site as per norm fixed by the 
Ministry of Surface Transport Government of India. Other 
Conditions/Specifications of the Petrol Pump shall be as under: 

 

Area  1300-2400 sq yds. 

Fuel Pump Petrol, Diesel, CNG and LPG 

(only for vehicles) 

Covered Area (excluding conopy) 10% ground coverage + 10% FF 

Facilities (within 10% covered 
area) 

Snack bar, Restaurant, Service station 
,Car wash, Provisional store 

Shed area (conopy) 40% of the plot area 

Mode of Allotment By Auction 

 

v) The Authority shall not allot land to caste and biradari based organizations.  

vi) Allotment of land to religious bodies will be made only if there is a demand by 
local residents and suitable site is available for the purpose with the PUDA. 
Allotment of religious sites be made only if there are inadequate number of 
religious places of the concerned religion already existing in the Urban Estate. In 
general, the religious Institutions shall be allotted on area of 1000 sq.yds. 
However, in exceptional cases depending upon the requirement a maximum of 
2000 sq.yds. area shall be allotted. 

vii) Allotment of land to Charitable Institutions will be made only if there is a demand 
by Trusts/Societies whose at least 1 member of he Governing body having 
minimum of 10 years experience in the field of school/Institution i.e. Nari Niketan, 
school for deaf and dumb, blind, mentally retarded and handicapped, Pingalwara 
or Old Age Home and also having no profit motive in running such Institutions. 
The allotment upto maximum of 2000 sq.yds. shall be considered as per terms 
and procedure Annexed at ‘A’. Area of sites of Cultural and Literary activities shall 
be minimum of 4000 sq yds. 

viii) Institutions having sufficient funds to meet the cost of land and building proposed 
thereon as per project report with a greater public concern and haying no profit 
motive should be given priority over others. 

 Price of land: 



 As determined by PUDA from time to time. 

 Letter of Intent: 

 In case of allotments made other than by way of auction, the Trusts and Societies 
approved by the Competent Authority shall be issued Letter of Intent for completion 
of formalities and necessary documents. 

 Mode of payment: 

 The payment schedule of the institutional sites shall be made in the following 
manners:- 

(A) ALLOTMENT OF INSTITUTIONAL LAND ON FREE HOLD BASIS:- 

 I) ALLOTMENT OF LAND BY WAY OF AUCTION: 

 1) SCHOOL SITES 

a) The participant shall require to deposit participation fee equal to 5% of the        
total reserve price (Refundable/ Adjustable). 

b) 15% of the highest bid amount (after adjusting the participation fee) shall be 
deposited at the time of fall of hammer or within one additional calendar day as 
the Presiding Officer, may permit. 

c) 10% of the highest bid amount shall be deposited within 30 days from the date 
of auction. This period shall be extendable upto 3 months (only In respect of 
hardship cases on the written request of the allottee subject to payment of 1.5% 
surcharge on the amount due and interest @ 18% per annum for the delayed 
period, as per policy for condonation of delay). 

d) Balance 75% payment shall be deposited in four yearly equal installments with 
Interest at a rate 12% per annum or as determined by the Authority. The first 
installment shall fall due after one year from the date of auction.  

e)  In case any installment is not paid by the due date, then without prejudice  to any 
action under section 45 of the Punjab Regional and Town Planning and 
Development Act, 1995 penal interest shall be charged on the amount due for the 
period of delay as mentioned below: 

 

 

     

INSTITUTIONAL SITES: 

 

a) The participant shall require to deposit participation fee equal to 5% of the total 
reserve price (Refundable/ Adjustable). 

Sr. No. Period of Delay Rate of Penal Interest for the entire Period 
of Delay 

1 Up to one year 12 + 3% 

2 Up to two years 12 + 4% 

3 More than 2 years 12 + 5% 



b)   15% of the highest bid amount (after adjusting the participation fee) shall be 
deposited at the time of fall of hammer or within one additional calendar day as 
the Presiding Officer, may permit. 

c)    10% of the highest bid amount shall be deposited within 30 days from the date 
of auction. This period shall be extendable upto 3 months (only in respect of 
hardship cases on the written request of the allottee subject to payment of 1.5% 
surcharge on the amount due and interest @ 18% per annum for the delayed 
period, as per policy for condonation of delay. 

d)   Balance 75% payment shall be deposited in four yearly equal installments with 
Interest at a rate 12% per annum or as determined by the Authority. The first 
installment shall fall due after one year from the date of auction. 

II) ALLOTMENT OF LAND BY WAY OF SELECTION 

a) 10% of the total reserve price shall be deposited as earnest money 
(refundable/adjustable). 

b) 15% of the total reserve price shall be deposited within 90 days from the date of 
issue of Letter of Intent. However, this period shall be extendable upto 3 months 
(only in respect of hardship cases on the written request of the allottee subject 
to payment of 1.5% surcharge on the amount due and Interest at the rate of 
18% per annum for the delayed period as per policy for condonation of delay). 

c)  Balance 75% payment shall be deposited in four yearly equal instalments with 
Interest at the rate of 12% per annum or as determined by the Authority. The 
first instalment shall fall due after one year from the date of Issue of allotment 
letter. 

III) ALLOTMENT OF LAND TO GOVT, DEPARTMENTS/PUBLIC SECTOR 
UNDERTAKINGS AND INSTITUTIONS OWNED AND MANAGED BY THE 
CENTRAL OR STATE GOVERNMENT.  

a) 50% of total reserve price, shall be deposited within 90 days from the date 
of issue Letter of Intent. However, this period shall be extendable upto 3 
months (only in respect of hardship cases on the written request of the 
allottee subject to payment of 1.5% surcharge on the amount due and 
Interest at the rate of 18% per annum for the delayed period as per policy 
for condonation of delay). In case of Allotment of land to Punjab Govt. offices 
25% of total reserved price shall be deposited within 90 days from the date 
of issue Letter of Intent.  

b) Balance 50%/ 75% payment shall be deposited in four yearly equal 
installments with interest at the rate of 12% per annum or as determined by 
the Authority. The first installment shall fall due after one year from the date 
of issue of allotment letter. 

 

B) ALLOTMENT OF INSTITUTIONAL LAND ON LEASE HOLD BASIS. 

IV) ALLOTMENT OF RELIGIOUS, POLICE STATION, FIRE STATION, AND 
CHARITABLE INSTITUTIONS. 



(a) Rs. 50,000/- as application fee shall be deposited with the application for 
allotment of religious and charitable institutional sites where applications 
are invited through advertisement (to be refundable/adjustable). 

(b) Rs. 200/- per sq. yard as non-refundable security shall be charged from 
the successful applicants. In case of Cultural and Literary activities non 
refundable security shall be charged @ Rs 1000 per sq yard. 

(c) Lease money shall be charged as indicated In Annexure “A” 

 Processing Fee: 

 Processing fee of Rs. 5000/- shall be deducted from the applicants who applied 
for allotment of Institutional land under the scheme for inviting applications through 
advertisements. 

 Rebate on full payment: 

 Rebate of 5% shall be allowed if the 50% / 75%  balance payment is made In 
lumpsum without any interest within 60 days from the date of issue of allotment letter 
by the Institutions, Govt. Departments/Public Sector Undertakings and Institutions 
owned and managed by the Central or State Govt. respectively. 

 

 Issue of allotment letter: 

 After the institution, has paid 25% amount of the total cost of land and executed 
the requisite agreement and completion of all other formalities, the allotment letter 
will be issued which shall specify the terms & conditions of allotment. However, in the 
case of Govt. Deptt./Public Sector Undertakings and institutions owned and managed 
by the Central Govt. or State Govt., the allotment letter shall be issued on receipt of 
50% / 25% amount of the total cost of land. 

( Agreement is to be executed under the signature of Addl. Chief Administrator(policy) on behalf of GMADA as per Office Order 

issued vide Endos No: GMADA/Policy/2010/13755 dated 20-10—2010 ). 

 Possession: 

 After the completion of all required formalities by the institution, the possession 
of land shall be handed over within three months w.e.f. the issue of allotment letter 
to the institution, on the application made by the institution. 

 Ownership; 

i) The ownership of land or any building constructed thereon shall vest in the 
Authority. The Authority shall however permit the allottee to mortgage, 
hypothecate the land to a financial institution/Bank for the principal amount 
and interest to be accrued thereon to the extent the payment of the cost of 
land is made to the Authority for the purpose of raising loan for execution of 
construction of building. 

ii) The institutional sites allotted on free hold basis by way of auction shall be 
made freely transferable to the Trusts and Societies registered under the 
relevant Acts subject to the payment of a transfer fee equivalent to 9% (nine 
percent) of the total value of the site to GMADA. 

iii) Full prescribed transfer fee shall be charged, if the majority of 
Trustees/Director/ Board members are being changed. 



 Time frame for completion of the project: 

 The entire project will have to be completed within three years in a phased 
manner from the date of taking possession of land by the institution. 

 Cancellation of allotment: 

 The Authority may, however, cancel the allotment, if in its opinion, enough 
progress has not been made. The allotment shall also be liable to be cancelled in case 
there is any violation of terms & conditions as decided by the Authority from time to 
time. 

 Extension fee & penalty for non-completion of the project: 

 The allottee shall have to complete the building within a period of three years and 
no extensions shall be allowed beyond this period except in exceptional cases for 
another two years for reasons to be recorded in writing, on payment of extension fee 
subject to such terms and conditions as may be determined by the Govt./ Authority 
from time to time. In case of non-completion of the project in time, the allotment shall 
be liable for cancellation and the entire amount deposited shall be forfeited in favour 
of GMADA. 

 Regulations of construction: 

a) All development and construction will be done as per the regulation, bye laws & 
Zoning restrictions, applicable to the area and as indicated by the Authority to 
the allottee. 

b) All the development and building plans will have to be got approved in advance 
from the Authority and development will be done only as per the approved plans. 
However, to ensure that delays in the grant of approvals of any kind to the 
allottee do not cause undue delays in the execution of the project, the Authority 
will issue all required approvals promptly . 

 Inspection by Authority officials: 

 The allottee will permit the Authority functionaries to inspect any or all works 
connected with the execution of the project for ensuring that all terms and conditions 
proposed by the Authority at the time of allotment of land are being observed and 
that the development is being done strictly accordance with the approved plans and 
the quality of works conforms to generally minimum specifications for such Project. 

 Arbitration: 

 All disputes and differences arising out of it in any way touching or concerning 
the allotment or execution of the project shall be referred to the Chief Administrator 
as a sole Arbitrator or any other officer appointed by him on his behalf. The decision 
of such arbitrator shall be final and binding on both the parties. 

       These guidelines will apply in the Urban Residential Estates of GMADA and not 
in Sectors/Urban Estates set up for the institutions for which rates & mode or 
allotment will be decided separately 

 RATES OF INSTITUTIONAL SITES IN URBAN ESTATE, SAS NAGAR  

Sr.N
o. 

Particulars Purpose  Basis of Fixation of 
Rate  

1. EDUCATIONAL   



i) State Government 
and Kendriya 
Vidyalaya 
Sangathan  

 

 

Schools/Colleges/ 
Professional 
Colleges/ 
ITIs/Technical 
Training Institutions/ 
Research 
Institutions.  

 

Free of Cost 

 

 

ii) Centre 
Government 
Autonomous 
bodies /Statutory 
Bodies/Semi Govt./ 
Universities set up 
by Statute of 
Centre/ State 
Government/ 
Societies and 
Trusts promoted 
by State/ Centre 
Govt.  

Schools/Colleges/ 
Professional 
Colleges/ 
ITIs/Technical 
Training Institutions/ 
Research 
Institutions.  

50% of prevailing highest 
residential reserve price 
fixed for the Urban Estate. 

 

 

 

iii) Others (Private) Schools/Colleges/ 
Professional 
Colleges/ 
ITIs/Technical 
Training Institutions/ 
Research 
Institutions.  

 

 

Through auction. The 
reserve price for auction 
for the first time shall be 
prevailing highest 
residential reserve price 
fixed for the Urban Estate 
and for subsequent 
auctions the same shall be 
fixed as per the policy 
approved for the 
commercial sites.  

2 HEALTH   

i) State Government  Built up 
Dispensaries/Primar
y Health Centers etc. 

Free of cost  

 

ii) Central 
Government 

Land for 
Dispensaries/ 
Primary Health 
Centers Etc. 

25% of prevailing highest 
residential reserve price 
fixed for the Urban Estate 

iii) Autonomous 
/Statutory  Bodies 
such as Punjab 
Health System 
Corporation 
promoted by 

Built up 
Dispensaries/Primar
y Health Centers etc.  
and land for 
Dispensaries/ 

50% of prevailing highest 
residential reserve price 
fixed for the Urban Estate. 



State/Centre 
Government. 

Primary Health 
Centers Etc. 

iv) Private a) Multi-super 
Specialty Hospitals 

 

Through Auction. First 
reserve price to be 50% of 
the prevailing highest 
residential reserve price 
fixed for the Urban Estate. 

  b) Hospitals Through Auction. First 
reserve price to be 50% of 
the prevailing highest 
residential reserve price 
fixed for the Urban Estate. 

  c) Nursing Homes Through Auction. First 
reserve price to be the 
prevailing highest 
residential reserve price 
fixed for the Urban Estate.  

3. Service 
Department 

  

i) For Essential 
Services 

 

Police Station/Fire 
Station and other 
similar services. 

on lease basis 

 

 

ii) For other services 
(Government 
Departments- 
State and Central 
and Statutory 
bodies constructed 
under any Act). 

Telephone (BSNL)/ 
Post & Telegraph 
Department/PSEB/W
ater Supply & 
Sewerage Board/Bus 
Stand 

50% of the prevailing 
highest residential reserve 
price fixed for the Urban 
Estate 

4. Office Building   

i) State Government 
and Courts 

 

For Office use  

 

 

50% of the prevailing 
highest residential reserve 
price fixed for the Urban 
Estate 

ii) Central 
Government 

 

For Office use 

 

 

prevailing highest 
residential reserve price 
fixed for the Urban Estate 

iii) State Government 
Boards/ 
Corporations.  

For office use  1½ times of the prevailing 
highest residential reserve 
price fixed for the Urban 
Estate 



iv) Central 
Government’s 
Boards/ 
Corporations 

For office use 

 

2 times of the prevailing 
highest residential reserve 
price fixed for the Urban 
Estate 

v) Public Limited 
Companies such as 
Banks (both 
Nationalized and 
Private) and other 
such companies. 

For office use 3 times of the prevailing 
highest residential reserve 
price fixed for the Urban 
Estate 

4. Residential 
Building 

  

(a)   i) State 
Government and 
Courts 

Staff quarters 
(Rental Housing – 
Multi Storeyed) 

50% of the prevailing 
highest residential reserve 
price fixed for the Urban 
Estate 

ii) Central 
Government 

 

Staff quarters 
(Rental Housing – 
Multi Storeyed) 

75% of the prevailing 
highest residential reserve 
price fixed for the Urban 
Estate 

iii) State Government 
Boards/ 
Corporations.  

Staff quarters 
(Rental Housing – 
Multi Storeyed) 

75% of the prevailing 
highest residential reserve 
price fixed for the Urban 
Estate 

iv) Central 
Government’s 
Boards/ 
Corporations 

 

Staff quarters 
(Rental Housing – 
Multi Storeyed) 

Prevailing highest 
residential reserve price 
fixed for the Urban Estate. 

v) Public Limited 
Companies such as 
Banks (both 
Nationalized and 
Private) and other 
such companies.  

 

 

Staff quarters 
(Rental Housing – 
Multi Storeyed) 

 

1½ times of the prevailing 
highest residential reserve 
price fixed for the Urban 
Estate 

 

(b) Private 
Builders/Co-
operative Societies. 

Multi storeyed Group 
Housing. 

Through Auction. First 
reserve price for first 
auction shall be the 
prevailing highest 
residential reserve price 
fixed for the Urban Estate. 



6. Religious 
Institutions 

  

  Religious Purpose. 
(The maximum area 
to be given for 
religious prupose not 
to exceed 1000 
sq.yd. per site.  
However, 
Chairperson, GMADA 
is authorized to 
consider request for 
enhancing area upto 
a maximum 2000 sq. 
yd as per agenda 
item No. 
25.05/25.10.2000) 

Through Allotment (on 
lease basis) 

(Nominal lease fee of Rs. 
6/- per sq. yd. per year 
upto 1000 sq. yd. For 
additional area, the lease 
rent shall be equivalent to 
5% of rate fixed for 
residential purpose. 

7. Commercial Sites 
like Cinema 
site/SCO/ SCF/ 
Booth/Single 
Storey 
Shop(SSS)/multi-
complex /hotel site 
etc. 

Commercial Through Auction (As per 
approved policy for 
commercial sites) 

8. Charitable 
Institutions  

  

(a) 
(i) 

Government 
owned Orphanages 
Schools, Asylums, 
Nari Niketan, 
Pingalwara, Old 
Age Home, Schools 
for Deaf & Dumb, 
Blind, Mentally 
Retarded and 
Handicapped etc. 

Free of Cost 

 

Fee of cost.  

 

(ii) Other – 
Government Aided 
or Private (for 
above purpose) 

Through allotment 
(on lease basis) 

 

(Nominal lease fee of Rs. 
6/- per sq. yd. per year 
upto 1000 sq. yd. For 
additional area, the lease 
rent shall be equivalent to 
5% of rate fixed for 
residential purpose. 



(b) Cultural and 
Literary Activities  

Minimum area 4000 
sq yds. 

 

i) Government 
Owned  

 Free of cost 

ii) Others- 
Government Aided 
or Private 

. 10 % of the Non 
refundable security as 
annual lease. Lease shall 
be increased 7% 
compounding annually 

 5% of the GF and 5% of 
the FF total 10% floor 
area can be rented out by 
the allottee. 

 

1. The rates for Institutional sites sold through allotment (not auction) under 
Service Departments, Office Buildings, Residential Purposes and Charitable 
Purposes are for standard FAR of 1.5. In case of higher FAR, these rates shall 
increase proportionately after rounding off to next 50s / 100s. 

2. Where the mode of disposal is through auction, the reserve price for subsequent 
auctions shall be fixed on the same basis as approved for commercial sites. 

3. 50% of the price of all the Institutional sites (except Commercial sites mentioned 
at Sr. No. 7), whether sold through allotment or auction, shall be recovered within 
60 days and the balance 50% in 4 yearly equated instalments, alongwith interest, 
as approved by the Authority from time to time. 

 

( Issued vide Endst  No : PUDA-A/Cs(W)2006/9349-74 dated 27-10-2006 and amended from 

time to time) 

 

 


